Somerset Walking and Activity Group (20s & 30s)
Expenses Claim Form
Please do not send in claims for less than £5.00. Expenses of more than £50 must be approved by the SWAG committee before they are incurred.

	Date
	Detail of Expense Claim
	Miles
	Travel @ 28p/mile
	Other Expenses

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Total Cost of Travel
	
	*
	

	
	Total Cost of Other Expenses
	
	
	*

	
	
	
	
	

	
	Grand Total
	
	
	*


I confirm that the above claim relates to actual costs incurred on agreed SWAG business and, where applicable, I attach valid receipts.
Signed………………………………………………………………………………..          Date……………………………………

Name……………………………………………………………………………………………………………………………………

Address…………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………...

………………………………………………………………………………………...          Postcode………………………………
Please attach receipts to this form.
Please email swag02@googlemail.com for the address of the Treasurer and post this claim as soon as possible.






